SAMPLE

INCOME LETTER - SALARIED EMPLOYEE
1. THIS LETTER MUST BE A SIGNED ORIGINAL ON COMPANY

LETTERHEAD AND MUST REFLECT ADDRESS AND PHONE NUMBER

2. A TWO YEAR HISTORY WITH YEAR-TO-DATE INCOME IS REQUIRED

3.. REQUEST LETTERS IN ENGLISH AND U.S. DOLLARS OR ATTACH

ENGLISH TRANSLATION

Date:

To Whom It May Concern:

This letter is to inform you that ______________________________(Employee)

with I.D. number _________________has been employed with

____________________________________________________(Name of Firm)

since _________________(Date of Hire).

Income received in ______(Yr) was $________________U.S. Dollars

Income received in ______(Yr) was $________________U.S. Dollars

Income received Year-to-date is $________________U.S. Dollars

__________________________________(Employee) probability of continued

employment is good and they are considered a valued employee.

Should you require any further assistance, please contact me at

____________________________________(Phone Number)

Sincerely,

Employer’s Name: __________________________________________

Signature: ________________________________________________

Title: ____________________________________________________

